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INTRODUCTION 

 

 Starting with the class of 2010, students of Redmond High School will complete a 
Graduation Portfolio as a graduation requirement.  The Graduation Portfolio replaces the 
former Culminating Project and includes the individual High School & Beyond Plan. Portfolios 
will be independently developed and maintained outside of the normal school day. 
 

A portfolio gives students the opportunity to reflect on their personal and academic 
growth, learned new knowledge and skills, and their readiness to move onto further education 
or enter the work world.  The portfolio consists of artifacts students use as supporting evidence 
that they are ready to graduate.  Portfolio artifacts include assignments from each class, 
graduation requirements such as the Level 5 essays, student-choice assignments, resumes, and 
completed career and post-secondary education planning tools.  Students will present their 
portfolios in student-led conferences junior year and in a formal presentation senior year. 

 
Students need to use this handbook, the Academic & Career Planning page on the 

school website, and emails from the portfolio coordinator to complete the required 
assignments for the portfolio.  Parents will receive emails with information about current 
assignments and due dates.  Once a student has started their portfolio, parents will have access 
to view what students have completed and to send their student comments.  Since email will 
be the main form of communication, it is critical that students read their school email on a 
regular basis.  Any changes or announcements will be sent via email and posted on the 
Academic & Career Planning page. 

 
 

wŜŘƳƻƴŘ IƛƎƘ {ŎƘƻƻƭΩǎ DǊŀŘǳŀǘƛƻƴ wŜǉǳƛǊŜƳŜƴǘǎ 
 
V Complete a minimum of 22 academic credits 
V Pass the State of Washington assessment tests 
V Demonstrate writing proficiency with a Cause-Effect or Compare-Contrast Essay, a 

Literary Analysis Essay, and a Persuasive Essay 
V Demonstrate proficiency in completing a Formal Lab Report 
V Demonstrate proficiency in QSR Problem Solving (starting with class of 2011) 
V Complete a Graduation Portfolio that includes a High School & Beyond Plan 

 
 
1)  What is a Graduation Portfolio? 
 
 A Graduation Portfolio is a collection of evidence demonstrating that a student has the 
skills and knowledge expected of a graduate from Redmond High School and the Lake 
Washington School District.  Artifacts in the portfolio will include teacher assigned items from 



Redmond High School Graduation by Portfolio                                                                                                                                   Page 4 

 

each class the student takes, the required essays and lab reports, as well as student-choice 
items. At the end of their senior year, students will use their portfolio artifacts as evidence of 
proficiency in district mandated interdisciplinary skills and attributes (see question #5.)  This 
portfoƭƛƻ ǿƛƭƭ ŀƭǎƻ ƛƴŎƭǳŘŜ ǘƘŜ ǎǘǳŘŜƴǘΩǎ IƛƎƘ {ŎƘƻƻƭ ϧ .ŜȅƻƴŘ tƭŀƴΦ This formal presentation, 
the Senior Graduation Presentation, will take place on Wednesday afternoons during the 
month of May. 
 
 
2)  What is a High School & Beyond Plan? 
 
 A High School & Beyond Plan is a series of goals that guide students through their high 
school and post-secondary life.  These goals are established as students complete a series of 
activities that include interest surveys, career research, school comparisons, employment 
acquisition documents, and goal setting.  At RHS, the High School & Beyond Plan is a continuous 
process as students grow and learn more about the world and themselves. The HSB Plan is a 
ǎǳōǎǘŀƴǘƛŀƭ ǇŀǊǘ ƻŦ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ǇƻǊǘŦƻƭƛƻ and should be used in making decisions about class 
scheduling. 
 
 
3)  What are the LWSD Interdisciplinary Skills and Attributes? 

 
Questions Critically and Thinks Creatively Maintains a Local Perspective 
Solves Problems Effectively Maintains a Global Perspective 
Makes Connections Exhibits Strong Work Ethic 
Offers Ideas and Makes Contributions Takes Personal Responsibility 
Works Well with Others Demonstrates Resiliency 
Respects and Values Others Maintains Balance 
Exhibits Civic Responsibility  

 
*2009 Lake Washington School District Student Profile 

http://www.lwsd.org/SiteCollectionDocuments/About-Us/Student-Profile.pdf 

 
4)  What is an artifact? 

 
 An artifact is evidence of work completed by a student.  Evidence can be a written piece 
of work, an audio recording, a video, or a series of pictures.  There are two categories of 
artifacts:   
 

¶ Required ς these are designated by teachers in each class. 

¶ Student-choice ς the student decides what work/accomplishment to use. These can be 
academic, extra-curricular, or from outside of school. 

 
 

 

5)  Where will students keep their portfolio? 

http://www.lwsd.org/SiteCollectionDocuments/About-Us/Student-Profile.pdf
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 {ǘǳŘŜƴǘǎΩ ǇƻǊǘŦƻƭƛƻǎ are electronically documented on www.careercruising.com.  Since 
this is a web based site, students can access it from anywhere with internet capabilities.  Career 
/ǊǳƛǎƛƴƎ ǿƛƭƭ ŀƭǎƻ ōŜ ǳǎŜŘ ŦƻǊ ǘƘŜ ǎǘǳŘŜƴǘΩǎ I{. tƭŀƴΦ  hƴŎŜ ŀ ǎǘǳŘŜƴǘ ƎǊŀŘǳŀǘŜǎ ŦǊƻƳ wI{Σ ǘƘŜȅ 
will continue to have access to Career Cruising where the may use the services provided by the 
site for personal portfolios and career planning for as long as they choose. 

 
 

6)  How will students know what assignments to complete and the due dates? 
 

 School email and the Academic & Career Planning page on the school website is the 
primary means of communications with students and parents.  Therefore, students need to 
check their email accounts at least once a week for messages and updates.  ¢ƘŜ άDǊŀŘǳŀǘƛƻƴ 
ōȅ tƻǊǘŦƻƭƛƻέ ƘŀƴŘōƻƻƪ ƎƛǾŜǎ ŘŜǘŀƛƭŜŘ ŘŜǎŎǊƛǇǘƛƻƴǎ ƻŦ Ƙƻw to complete all Career Cruising 
assignments.  If a student is experiencing difficulties or has questions regarding their portfolio, 
they should contact the portfolio coordinator, Mrs. Brady, at gbrady@lwsd.org. 
 
 
7)  How will students be held accountable to keep their portfolio updated? 

 
 Students may be required to show verification of their portfolio completed-to-date in 
order to buy dance or other ASB event tickets, to keep their off-campus lunch pass, or to 
regiǎǘŜǊ ŦƻǊ ƴŜȄǘ ȅŜŀǊΩǎ ŎƭŀǎǎŜǎΦ  In addition to this, individual teachers will require verification 
that an assigned artifact has been uploaded in order for the student to receive their semester 
grade for the class. 
 

Approximately once a grading period, homeroom teachers will check on individual 
portfolio progress.  Random checks by staff members will be conducted throughout the year to 
help ensure students stay up-to-date.  IŦ ŀ ǎǘǳŘŜƴǘ ƛǎ ƴƻǘ ŎǳǊǊŜƴǘΣ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ŎƻǳƴǎŜƭƻǊΣ 
administrator, and the portfolio coordinator will be notified.  The student and parent are then 
contacted to resolve any issues.  If a student continues to have portfolio issues, a progressive 
discipline structure may be put into place, which will include parent meetings when necessary.  
During the last month of each semester, administrators will review individual cases. 
 
 
уύ  ²Ƙŀǘ ƘŀǇǇŜƴǎ ǘƻ ǿƻǊƪ ŘƻƴŜ ƛƴ ƭŀǎǘ ȅŜŀǊΩǎ ŀŘǾƛǎƻǊȅ ŎƭŀǎǎŜǎΚ 
 
 ²ƻǊƪ ŎƻƳǇƭŜǘŜŘ ōȅ ƭŀǎǘ ȅŜŀǊΩǎ ƧǳƴƛƻǊǎ ŀƴŘ ǎƻǇƘƻƳƻǊŜǎ Ƴŀȅ ōŜ ƛƴŎƭǳŘŜŘ ƛƴ ǘƘŜ ǇƻǊǘŦƻƭƛƻΦ  
Any hard copieǎ ƘŀǾŜ ōŜŜƴ ƳƻǾŜŘ ǘƻ ǎǘǳŘŜƴǘΩǎ ŎǳǊǊŜƴǘ оrd period classroom.  It is 
recommended that students complete the career search activities in Career Cruising since the 
college and financial aid search, as well as the education planning work, is based on the results 
saved in portfolio. 
 
9)  How will Running Start students complete the Graduation Portfolio? 

http://www.careercruising.com/
mailto:gbrady@lwsd.org
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 Running Start students are students of Redmond High School and are required to 
complete all graduation requirements.  Within the first two weeks of the school year a staff 
member will contact Running Start students to arrange a meeting time to review the portfolio 
requirements.  Since many Running Start students are not on site for Homeroom 
announcements, it is important they check their email frequently for messages from the 
Portfolio Coordinator or the staff member handling their graduation requirements.   
  

Running Start students are required to attend all meetings set by the staff member 
overseeing their graduation requirements.  If a student is not current, ǘƘŜ ǎǘǳŘŜƴǘΩǎ ŎƻǳƴǎŜƭƻǊΣ 
administrator, and the portfolio coordinator will be notified.  The student and parent are then 
contacted to resolve any issues.  If a student continues to have portfolio issues, a progressive 
discipline structure may be put into place which will include parent meetings when necessary.  
During the last month of each semester, administrators will review individual cases. 

 
Running Start students must present verification that their portfolio is up-to-date in 

order to receive the Credit Course Registration Form and Referral that is required each quarter. 
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RHS GRADUATION PORTFOLIO REQUIREMENTS 

 
  

SOPHOMORE YEAR 
   

Required: Recommended: 
V 12 class-required artifacts ¶ Service project artifacts 
V 2 student-choice artifacts ¶ Awards artifacts 
V Career Cruising skill survey ¶ Work experience artifacts 
V Career Comparison ¶ Community-based learning artifacts 
V Resume:  auto-created on Career 

Cruising but edited for content, format, 
grammar, etc. 

¶ Evidence of attendance at a post-high 
school planning event (college, 
apprenticeship, military, career, etc.) 

V Parent/Guardian Review ¶ PSAT, Fear Free SAT, SAT scores 
 
 

JUNIOR YEAR 
 

Required: Recommended: 
V 12 class-required artifacts ¶ ASVAB, PSAT, SAT, ACT scores 
V 2 student-choice artifacts ¶ Service project artifacts 
V Career Cruising skills survey ¶ Awards artifacts 
V College search and comparison ¶ Work experience artifacts 
V Financial aid and scholarship search ¶ Community-based learning artifacts 
V Functional Skills Heading resume ¶ Evidence of a post-high school event 
V Parent/Guardian Review  
V Student led conference  

 
 

SENIOR YEAR 
 

Required: Recommended: 
V 12 class-required artifacts ¶ Service project artifacts 
V 2 student-choice artifacts ¶ Awards artifacts 
V Post-secondary applications/  post-

secondary plan 
¶ Work experience artifacts 

¶ Community-based learning artifacts 
V Financial aid/scholarship applications ¶ SAT, ACT, ASVAB scores 
V Updated resumes (2) ¶ Evidence of college visits 
V Cover letter ¶ Secure letters of recommendation 
V Career Cruising interest/skills update  
V Final portfolio & presentation 
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CLASS of 2010 PORTFOLIO REQUIREMENTS 
 

 
 The class of 2010 may use artifacts collected during their junior year in Advisory.  Any 
work done on WOIS for the High School & Beyond Plan may also be used (print and scan into 
the portfolio, or save into a Word document and upload.) However, it is recommended that 
seniors complete the career surveys and college/financial aid search on Career Cruising. The 
class of 2010 is required to have the following items: 

 
V 12 class-required artifacts 
V 3 student-choice artifacts 
V Post-secondary applications/ post-secondary plan 
V Financial aid/scholarship applications 
V Updated resume (1) 
V Cover letter 
V Career Cruising interest/skills survey OR results from WOIS 

 

 

CLASS of 2011 PORTFOLIO REQUIREMENTS 
 

The class of 2011 may use artifacts collected during their sophomore year in Advisory.  

Any work done on WOIS for the High School & Beyond Plan may also be used (print and scan 

into the portfolio.) However, students will need to complete the career surveys on Career 

Cruising in order to complete the college search and comparison, and the financial aid search. 

The class of 2011 is required to have the following items: 

 
V 24 class-required artifacts 
V 4 student-choice artifacts 
V And all other requirements and recommendations for junior 

and senior year as stated on page 5. 
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STARTING A PORTFOLIO 

 
  

Career Cruising is a web based site that students will use to create, update and modify 
their High School & Beyond pƭŀƴΦ  {ǘǳŘŜƴǘǎΩ ŜƭŜŎǘǊƻƴƛŎ ǇƻǊǘŦƻƭƛƻ ǿƛƭƭ ŀƭǎƻ ōŜ ƘƻǳǎŜŘ ƻƴ ǘƘƛǎ ǎƛǘŜΦ  
It can be accessed from any computer that has an Internet connection.  Students also can 
access Career Cruising from the Academic & Career Planning page on the RHS website. The first 
thing students should do is create a personal portfolio using the following directions: 
 
1. Go to www.careercruising.com ŀƴŘ ǎŀǾŜ ǘƘƛǎ ǘƻ άŦŀǾƻǊƛǘŜǎΦέ  The login and password will 

be given to you by your homeroom teacher.  NOTEΥ  ²ƛǘƘ ǘƘŜ ƳƻǳǎŜΣ ŎƭƛŎƪ ƻƴ ά{ǘŀǊǘ 
/ŀǊŜŜǊ /ǊǳƛǎƛƴƎέ ƛƴǎǘŜŀŘ ƻŦ ǎǘǊƛƪƛƴƎ ǘƘŜ ά9ƴǘŜǊέ ƪŜȅΦ 

  
2. Become familiar with this home page.  Each week a new career field is highlighted under 

ά/ŀǊŜŜǊ CƻŎǳǎέΣ ŘƛŦŦŜǊŜƴǘ ƛƴǘŜǊǾƛŜǿǎ ŀǊŜ ǇƻǎǘŜŘΣ ŀƴŘ a new Career Quiz is offered. 
  

оΦ          ¦ƴŘŜǊ άtƻǊǘŦƻƭƛƻ [ƻƎƛƴέ ǎŜƭŜŎǘ 
ά/ǊŜŀǘŜ ŀ bŜǿ tƻǊǘŦƻƭƛƻΦέ   

 
 
              
 
             Complete the information to create 

your portfolio.  Students are 
REQUIRED to enter their email 
address. 

 
 
 
NOTE:  Career Cruising generates documents (such as resumes) and reports (such as a 

financial aid search, college comparisons) for student portfolios based on the 
information the student types in.  Therefore, correct spelling, grammar usage, 
punctuation, and sentence structure need to be used at all times.  Students should 
always proofread their information. Also note that Administrators and the portfolio 
coordinating teacher have access to view all portfolios at any time. 

 
 
 
 
 
 
 
 

http://www.careercruising.com/
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пΦ          ¦ƴŘŜǊ άvǳƛŎƪ [ƛƴƪǎέ ǎŜƭŜŎǘ άLƴǾƛte  
             hǘƘŜǊǎ ǘƻ ±ƛŜǿ aȅ tƻǊǘŦƻƭƛƻΦέ  
 
              Enter the FULL NAME(s) and email 
              address of your parent(s). Check ALL 
              ǘƘŜ ōƻȄŜǎ ǳƴŘŜǊ ά{ŜŎǘƛƻƴǎ ǘƻ LƴŎƭǳŘŜέ  
              ƛƴŎƭǳŘƛƴƎ ά!ƭƭ 9ƴǘǊƛŜǎΦέ  Click ά{ǳōƳƛǘΦέ   
 
              An email will immediately be sent to 
              your parents with their link to view 
              the portfolio.             

 
 
NOTE:  Adding a parent/guardian as a guest is a requirement. 
 
5. Go back to the Portfolio Homepage and sŜƭŜŎǘ ά¢ƘƛƴƎǎ ǘƻ wŜƳŜƳōŜǊέ ǳƴŘŜǊ άvǳƛŎƪ 

[ƛƴƪǎΦέ  ¢Ƙƛǎ ƛǎ ƛƳǇƻǊǘŀƴǘ ƛƴŦƻǊƳŀǘƛƻƴ ǊŜƎŀǊŘƛƴƎ Ƙƻǿ ǘƻ ƪŜŜǇ the portfolio secure. 
 
6. bƻǘƛŎŜ ǘƘŜ ƻǘƘŜǊ άvǳƛŎƪ [ƛƴƪǎέ ǘƘŀǘ ŀƭƭƻǿ ǇŜǊǎƻƴŀƭ ƛƴŦƻǊƳŀǘƛƻƴ to be updated, a 

password to be changed, and to ǾƛŜǿ άƎǳŜǎǘǎΩέ visits to the portfolio and see any 
comments that have been entered for you. 

 

7.          Other items to note on the  
             homepage: 
            
             School Links:  Save links to schools you 
            are researching   
            
             My Links:  To save links to important  
             sites you may use for your portfolio   
            
             My Files:  Where you will upload your 
             portfolio artifacts 
 
             My Journal:  Where you can add   
             journal entries 
 

 

 
 
8. Two important things to remember when working in your portfolio: 

ü Always save to your portfolio 
ü Always log out 
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PRINTING A PORTFOLIO VERIFICATION 

 
 
 

Verification that your portfolio account has been opened needs to be printed after a 
parent/guest has been invited as a guest viewer.   
 
 

1.         Go to the portfolio home page. 
 
             ¦ƴŘŜǊ vǳƛŎƪ [ƛƴƪǎ ǎŜƭŜŎǘ άDǳŜǎǘ ±ƛŜǿǎ   
             ƻŦ aȅ tƻǊŦƻƭƛƻΦέ 

       
 

 

нΦ         ²ƛǘƘ ǘƘŜ ƳƻǳǎŜΣ ƳƻǾŜ ǘƘŜ άDǳŜǎǘ ±ƛŜǿǎ ƻŦ 
             aȅ tƻǊǘŦƻƭƛƻέ ōƻȄ 5h²b ǎƻ your name is 
             showing. 
 
 
             ¢ƘŜ ǇŀǊŜƴǘκƎǳŀǊŘƛŀƴΩǎ ƴŀƳŜ ǿƛƭƭ ŀǇǇŜŀǊ  
             ŀƭƻƴƎ ǿƛǘƘ ǘƘŜ ŘŀǘŜ ǘƘŜ άƛƴǾƛǘŀǘƛƻƴέ ǿŀǎ 
             sent. 

  

 
 
3. ¸ƻǳ ǿƛƭƭ ƴŜŜŘ ǘƻ ǘŀƪŜ ŀ άǎŎǊŜŜƴ ǎƘƻǘέ ǘƻ ǇǊƛƴǘ ǘƘƛǎ ǾŜrification: 
 

¶ IƻƭŘ ǘƘŜ ά/ǘǊƭέ ƪŜȅ Řƻǿƴ ǿƛƭƭ ǎǘǊƛƪƛƴƎ ǘƘŜ άtǊƛƴǘ {ŎǊƴέ ƪŜȅΦ 

¶ Open a Word document. 

¶ Paste (Ctrl/V) the screen shot to the page. 

¶ Save it to your file on the server. 

¶ Print. 
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ADDING ARTIFACTS TO A PORTFOLIO 

 
 As described on page 5, artifacts are evidence and reflections on activities that 
showcase what you have learned, what you can do, and how you have grown.  When uploading 
these items remember the following: 
 
ü All items must have a completed Artifact Cover Sheet.  These can be found on the 

Academic and Career Planning page on the school website.  A copy is also included at 
the end of this packet. This should be added as the first page of the artifact. 

 
ü Graded items must have the completed rubric attached.  When you receive it back from 

your teacher, scan the rubric into the file and add it as the second page of the document 
behind the Artifact Cover Sheet. 

 
ü For non-written items, a completed Artifact Reflection sheet is required.  You need to 

include evidence such as video clips, pictures, links, etc. These can be found on the 
Academic & Career Planning page on the school website.  A copy is also included at the 
end of this packet. 
 

ü Artifacts should use the same title as given by the teacher of the class.  Non-required 
items should be given a title that describes what the item is, rather than a name that 
describes the content. For example:   

o ά[ŜǾŜƭ р /ƻƳǇŀǊŜκ/ƻƴǘǊŀǎǘ 9ǎǎŀȅέ ƛƴǎǘŜŀŘ ƻŦ ά¢ƘŜ 5ƛŦŦŜǊŜƴŎŜ .ŜǘǿŜŜƴ Apples 
and Orangesέ 

o ά9ŀƎƭŜ {Ŏƻǳǘ tǊƻƧŜŎǘέ ƛƴǎǘŜŀŘ ƻŦ ά.ǳƛƭŘƛƴƎ ŀ ¢Ǌŀƛƭ ŦƻǊ IƛƪƛƴƎ ¢ƛƎŜǊ aƻǳƴǘŀƛƴέ 
 
ü When uploading pictures, make sure they are saved as jpeg files. 

 
ü And always log out when done. 

 
 

1.          From your portfolio homepage select  
             άDƻ ǘƻ aȅ CƛƭŜǎΦέ 
 
             ¢ƘŜƴ ǎŜƭŜŎǘ ά!ŘŘ 5ƻŎǳƳŜƴǘΦέ 
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2. Find the location of the file you wish to 
             upload.  
 
 
             Highlight it with a single click. 
 
 
             Select open. 

 

 
 
 

3.         When the file has finished uploading, your 
             screen should look like the example on the 
             right. 
 
             Notice that your name does not appear on 
             this screen; it is titled only άaȅ CƛƭŜǎ.έ  
             Therefore this screenshot CANNOT be 
             used as verification of the artifact upload  
             that is required to be turned into  
             your teacher. 
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PRINTING AN ARTIFACT UPLOAD VERIFICATION 

 
 

 Verification that a class assigned item has been uploaded to your portfolio is a 
requirement in each class.  This verification will be turned into the teacher per their 
instructions.  Verification that the portfolio is up-to-date and current may also be required to 
purchase dance tickets, sports play-off tickets, maintain an off campus pass, maintain a parking 
permit, or participate in other school related activities.   
 
NOTE:  Several times during the year, homeroom teachers will do portfolio status checks with 
the students.  Students will be asked to open documents to verify documents are actually 
complete and meet portfolio standards. 
 
 
 

1.          From your portfolio homepage select 
             άtǊƛƴǘŜǊ-CǊƛŜƴŘƭȅ ±ŜǊǎƛƻƴΦέ 
 
 
              
             ¦ƴŘŜǊ ά{ŜŎǘƛƻƴǎ ǘƻ LƴŎƭǳŘŜέ ǘƘŜ ƻƴƭȅ 
             sections that should be checked are: 
                    Personal Profile 
                    My Files 
 
 
              /ƭƛŎƪ ƻƴ άtǊƛƴǘŜǊ-Friendly ReportΦέ 

  
 
 

2.           ά/ƭƛŎƪ ƻƴ tǊƛƴǘ ǘƘƛǎ 5ƻŎǳƳŜƴǘΦέ 
 
             Notice this shows your personal profile  
             Information.  This verifies that this  
             printout refers to your portfolio. 
 
             This is the only verification that will be 
             accepted. 
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COMPLETING CAREER ASSESSMENTS 

 
  

There are many types of career assessment tests and activities that help focus interests, 
aptitudes, likes/dislikes, and skills into suggested careers that may be a good fit for an 
individual.  Career Cruising has three such activities that are a required part of the HSB Plan.  
These activities are based on the 16 nationally recognized career clusters.  Students are free to 
upload results from other assessments into their portfolio. 
 
 
SOPHOMORES, JUNIORS, AND SENIORS 
 
 The initial assessment needs to be completed sophomore year.  It is recommended 
students retake the assessments each year since interests and skills change.  The yearly list of 
suggested careers and career clusters should be compared to find similarities.   
 
 
 

1.        From any screen in Career Cruising, click the 
           άaŀǘŎƘƳŀƪŜǊέ tab at the top. 
 
 
 
           Follow the instructions to answer the 
           questions but read them carefully since not 
           all of the questions refer to career interests. 
 
  
 
2. Save your assessment results to your portfolio. 
 

3.          When your assessment is complete, a list 
             of suggested careers will appear.  For 
             comprehensive information about a 
             career, click on the title. 
 
             The broader career clusters you may want  
             to research will also be listed. 
 
             If you feel you answered any questions   
             incorrectly, you can make changes.  
 


