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INTRODUCTION

Starting with the class of 2010, students of Redmond High School will complete a
Graduation Portfolio as a graduation requirement. The Graduation Portfollacgegthe
former Culminating Project and includes the individual High School & BeyondBt#olios
will be independently developed and maintained outside of the normal school day.

A portfolio gives students the opportunity to reflect on their persoaatl academic
growth, learned new knowledge and skills, and their readiness to move onto further education
or enter thework world. The portfolio consis of artifacts students use as supporting evidence
that they are ready to graduatePortfolio atifacts include assignments from each class,
graduation requirements such as the Level 5 essays, steal@ite assignments, resumes, and
completed career and postecondary education planning toolStudents will present their
portfolios in studentled confeences junioyear and in a formal presentation senior year.

Studentsneed touse this handbook, the Acaden&cCareer Planning page on the
school website, and emails from the portfolio coordinator to complete the required
assignments for the portfolio. d@Pents will receive emails with information about current
assignments and due dates. Once a studentstatedtheir portfolio, parents will have access
to view what students have completed and to send their student commesisce email will
be the man form of communicationit is critical that students read their school email on a
regular basis Any changes or announcements will be sent via email and posted on the
Academic & Career Planning page.

WSRY2yR | A3K {OK22f Qa DNI Rdzr i1A2Yy wSl|

v Compeéte a minimum of 22 academic credits

v Pass the State of Washington assessment tests

v Demonstrate writing proficiency with a CauB&ect or Compar€ontrast Essay, a
Literary Analysis Essay, and a Persuasive Essay

v Demonstrate proficiency in completing a Faihhab Report

v Demonstrate proficiency in QSR Problem Solving (starting with class of 2011)

v Complete a Graduation Portfolio that includes a High School & Beyond Plan

1) What is a Graduation Portfolio?

A Graduation Portfolio is a collection of evidemmmonstratingthat a student has the
skills and knowledge expected of a gradufiten Redmond Higlschooland the Lake
Washington School District. Artifacts in the portfolio widlude teacher assigned iterffrom
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each class thetudent takes the requied essays and lab reporiss well as studerthoice

items. At the end otheir senior year, students will use their portfoltifactsas evidence of

proficiency in district mandated interdisciplinary skills and attribysese question #5.his

portiof A2 gAft | f&az2 AyOf dzRS ( KSThisibomR Prgsentation,] A I K { C
the Senior Graduation Presentation, will take place on Wednesday afternoons during the

month of May.

2) What is a High School & Beyond Plan?

A High School & BeydrPhn is a series of goals that guide students through their high
school andghostsecondary life These goals are established as students complete a series of
activities that include interest surveys, career research, school comparisons, employment
acqusition documents, and goal setting. At RHS, the High School & Beyond Plan is a continuous
process as students grow and learn more about the world and themselves. TH&lah&Ba
adzo adFyadAlrf LI NI andshiukdbe uddil dzmakiyigm@icns dbiuNIasE 2 £ A 2
scheduling

3) What are the LWSD Interdisciplinary Skills and Attributes?

Questions Critically and Thinks Creativ: Maintains a Local Perspective
Solves Problems Effectively Maintains a Global Perspective
Makes Connections Exhibis Strong Work Ethic
Offers Ideas and Makes Contributions Takes Personal Responsibility
Works Well with Others Demonstrates Resiliency
Respects and Values Others Maintains Balance

Exhibits Civic Responsibility

*2009 Lake Washington School Distritticdgnt Profile
http://www.lwsd.org/SiteCollectionDocuments/Abotis/StudentProfile. pdf

4) What is an artifact?

An artifact is evidence of work completed by a studelBtidence can be a written piece
of work, an audio recording, a video, or a series of pictures. There are two categories of
artifacts:

1 Requiredc these are designated by teachers in each class.
1 Studentchoicec the student decides what work/accomplishmieto use. These can be
academic, extraurricular, or from outside of school.

5) Where will students keep their portfolio?
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{ 0§ dzR Sy (i & @re elithahichlB tlobutn&ntedn www.careercruising.com Snce
this is a web based site, students can access it from anywhere with internet capabilities. Career
/| NHzZA aAy3 gAfft | faz2 0S dzaSR FT2NJ 0KS aiddzRSydQa
will continue to have access to Career Cruising wheeenthy use the services provided by the
site for personal portfolios and career planning for as long as they choose.

6) How will students know what assignments to complete and the due dates?

School email and the Acaden&cCareer Planning page on theheol websitesthe
primary means of communications with students and parefiserefore, students need to
check their email accounts at least once a week for messaresupdates ¢ KS & DNJ Rdzl G A 2
08 t2NIT2fA2¢ KIFIYyRo0221 dEthdBgleteRIBAatest Créidthg RS & ONJR LJ
assignments. If a student is experiencing difficulties or has questions regarding their portfolio,
they should contact the portfolio coordinator, Mrs. Bradygatrady@Iwsd.org

7) How will students be held accountable to keep their portfolio updated?

Students may be required to show verification of their portfolio completediate in
order to buy dance or other ASB event tickets, to keep theicaffpus lunch pass, or to
regd G SNJ F2 NJ y S Hrjladdiiéhto i individltial téash8rsi vl require verification
that an assigned artifact has been uploaded in order for the student to receive their semester
gradefor the class.

Approximately once a grading period, horaem teachers will check on individual
portfolio progress.Random checks by staff members will be conducted throughout the year to
help ensure students stay up-date. ¥ | & dzZRSyd A& y20G Odz2NNBydxz
administrator, and theoortfolio coordinatorwill be notified The studentand parentare then
contacted to resolve any issuel.a student continues to have portfolio issues, a progressive
discipline structure may be put into plaaghich will include parent meetings when necessary.
During the last month of each semester, administrators will review individual cases.

y 0 2 KFG KFELIISya G2 62N)] R2yS Ay flLad &SIk NRa
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Any hard copié@ Kl @S 0SSy Y2 @S R"“gesod dasdzens ytis Q8 OdzNNB Yy i
recommended that students complete the career search activities in Career Cruising since the
college and financial aid search, as well as the education planning work, is based on tise resul
saved in portfolio.

9) How will Running Start students complete the Graduation Portf&lio
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Running Start students are students of Redmond High School and are required to
completeall graduation requiremerd. Within the first two weeks ahe schoolyeara staff
member will contact Running Start students to arrange a meeting time to review the portfolio
requirements. Since many Running Start students are not on site for Homeroom
announcements, it is important they check their email frequently for sages from the
Portfolio Coordinator or the staff member handling their graduation requirements.

Running Start students are required to attend all meetings set by the staff member
overseeing their graduation requirements. If a studentis not curiéri,S & G dzZRSy (1 Qa
administrator, and the portfolio coordinatawill be notified. The student and paretre then
contacted to resolve any issues. If a student continues to have portfolio issues, a progressive
discipline structure may be put intdgre which will include parent meetings when necessary.
During the last month of each semester, administrators will review individual cases.

Running Start students must present verification that their portfolio igasdate in
order to receive the CretdCourse Registration Form and Referral that is required each quarter.
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RHS GRADUATION PORTF®HQUIREMENTS

SOPHOMORE YEAR
Required: Recommended
V 12 clasgequired artifacts 1 Service project artifacts
V 2 studentchoice artifacts 1 Awardsartifacts
V Career Cruisingkill sirvey 1 Workexperience artifacts
V Career Comparison 1 Communitybased learning artifacts
V Resume autocreated on Career 1 Evidence of attendancat a posthigh

Cruising but edited for content, forma
grammar, etc.

school planning ever{(college,
apprenticeship, military, career, etc.)

V Parent/Guardian Review 1 PSAT, Fear Free SAT, S#fes
JUNIOR YEAR
Required: Recommended
V 12classrequired artifacts 1 ASVAB, PSAT, SAT, a8cdfes
V 2 studentchoice artifacts 1 Service project artifas
V Career Cruisingkillssurvey 1 Awards artifacts
V College search and comparison 1 Work experience artifacts
V Financial aid and scholarship search 1 Communitybased learning artifacts
V  Functional Skills Headimgsume 1 Evidence o& posthighschoolevent
V Paent/Guardian Review
V Student led conference
SENIOR YEAR
Required: Recommended:
V 12 clasgequired artifacts 1 Service project artifacts
V 2 studentchoice artifacts 1 Awards artifacts
V Postsecondary applicatiogost 1 Work experience art#cts
secondary plan 1 Communitybased learning artifacts
V Financial aid/scholarship applications 1 SAT, ACT, ASVaddres
V Updated resumes (2) 1 Evidence ofallege visits
V Cover letter 9 Secure letters of recommendation
V Career Cruising interest/skills update
V Final portfolio& presentation
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CLASS of 2010 PORTFOLIO REQUIREMENTS

The class of 2010 may use artifacts collected during their junior year in Advisory. Any
work done on WOIS for the High School & Beyond Planatsaybe used (print and scan into
the portfolio, or save into a Word document and uploptiowever, it is recommended that
seniors complete the career surveys and college/financial aid search on Career Criiging.
class of 2010 is required to have tlaléwing items:

12 clasgequired artifacts

3 studentchoice artifacts

Postsecondary applications/ postecondary plan
Financial aid/scholarship applications

Updated resume(1)

Cover letter

Career Cruising interest/skisirveyOR results fronWOIS

<K<K <LKLKLKKL

CLASS of 2011 PORTFOLIO REQUIREMENTS

The class of 2011 may use artifacts collected during their sophomore year in Advisory.
Any work done on WOIS for the High School & Beyond Plan may also be used (print and scan
into the portfolio.) However, studes will need to complete the career surveys on Career
Cruising in order to complete the college search and comparison, and the financial aid search.
The class of 2011 is required to have the following items:

V 24classrequired artifacts

V 4 studentchoiceartifacts

V And all other requirements and recommendations for junic
and senior year as stated on page 5.
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STARTING A PORTFOLIO

Career Cruising is a web based site that students will use to create, update and modify
their High School & Beyond p- y @ {GdzRSy1aQ St SOGNRYAO LR2NITF2:
It can be accessed from any computer that has an Internet connection. Students also can
access Career Cruising from theademic& Career Planningage on the RHS website. The first
thing students should do is creasepersonapportfolio using the following directions:

1. Go towww.careercruising.coh Y R & @S { K A Ene ldgh andl PassHENHIG S & d ¢
be given to you by your homeraoteacher. NOTE 2 AG0K GKS Y2dzaSs Of )
/ F NBSNJ / NUzA aAy3aé AyadaSIR 2F adNAR{Ay3a GKS a4

2. Become familiar with this home page. Each waekew careerfield ishighlighted under
G/ F NBSNJ C20dza ¢ > RATTSNBgwCardenyQuisisldfdredis & I NB LI

] T &y SR

NJ &
t 2

This Week's Features August 30 - September 06, 2009
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Interview:
Family Practitioner

Doris developed an interest in medicine

when she was a little girl. Her interest in
healing people combined with the
encouragement of a mentor motivated
her to pursue a career as a family
practitioner.

More

-
) Education & Training

"

PhotoFile:

Photographer

Do you wonder what it's like to be a
professional photographer? Go inside a
photographer's studio where he combines
artistry and technical skill to produce

V. j| captivating portraits.

More

Career Focus:

Careers in engineering technology

If you'd like to be one of the experts
that engineers turn to for help in

€D Intemet | Protected Mode: Off #1003

Complete the information to create
your portfolio. Studentsire
REQUIRE® enter their email
address.

NOTE: Career Csimg generates documents (such as resumes) and reports (such as a
financial aid searchcollege comparisordor student portfolios based on the
information the student types in. Therefore, correct spelling, grammar usage,
punctuation, and satence structire need to be used at all timesStudents should
alwaysproofread their information Also note thatAdministrators and the portfolio
coordinating teacher have access to view all portfolios at any time.
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» Welcome test

Enter theFULL NAM() andemail
addressof your parent(s). Check ALL| [;
iKS 02ES& dzy RSNJ (F
Ay Of dzZRA y 3 dickd {f dziOY [

An email will immediately be sent to
your parents with their link to view
the portfolio.

NOTE Adding a parent/guardian as a guest is a requirement.

5. Go back tahe Portfolio Homepage andst SO a¢ KAy 3Ia (G2 wSYSYoSNI
[ Ayl aodé CKAA A& AYLI NI ytiepdtiolb2eddret G A 2y NB3

6. b2GA0OS (KS 2G§KSNJ avdzhi O] [ Atyfedipdatagf& | & | £ £ 2 &
password to be change@ndto @A S ¢ & HstsSditlie portfolio andsee any
comments that have been enterddr you.

7 Other Items tO note Omhe Portfolic Homepage - Internet Explorer provided by Lake Washington School District [=1F
: V&S - el e et fome.sspelLoginl = & | 45 | X | [ Live Searcn
homepage: | vortoo Hamepsce B B v s G

School Links Save links to schools yo| [&ei
are researching

My Links To save links to important—{&
sites you may use for your portfolio

My Files Where you will upload your ‘
portfolio artifacts

My Journal Where youcanadd /
journal entries

8. Two important things to remember when working in your portfolio:
U Always save to your portfolio
0 Always logut
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PRINTING A PORTFOLIO VERIFICATION

Verification that your portfolio account has been openekds tobe printed aftera
parent/guest has beemvited as a guest viewer.

BT LT

1. Go to the portfolio home page. = 7> Welcome Senior

Portfolio Completion Status

YRSNI vdzA O] [Ay] A

2T ae t2NF 2 D¢
H® 2AU0K UKS Yg

ad& t 2NITF2f A 2y0ur GRS § s

showing.

T«
- It S

€ Guest Views of My Portfolio - Internet Explor

rer provided by Lake Washington School District | = | [=<]

¢ KS LI NByilk3dzZ NRA Iy
Ff2y3 gAGK GKS RIF (4

Guest Views of My Portfolio
thltfthD Ul‘{ h
<o

tdt view your Portfolio, the status of
orded:

WW

sent — |
rr——
3. ,2dz gAff ySSR G2 Gl 1 Srificatignda ONBSyYy akKz2dGé¢ G2 LI

™=
—0
(0p))
P
N
Q\
<
Q\
>
QD
[
P
S
—
>
<
L

T 126 R GKS a/ (NI
1 Open a Word document.

1 Paste (Ctrl/V) the screen shot to the page.
1 Save it to your file on the server.
1 Print.
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ADDING ARTIFACTSAPORTFOLIO

As described on page 5, artifacts awadenceand reflections on activities that
showcase what you have learned, what you can do,leowl you have grown When uploading
these items remember the following:

U All items must have a completettifact Cover SheetThese can be found on the
Acadenic and Career Plannimgge on the school website. A copy is also included at
the end of this packeftThis should be added as the first page of the artifact.

U Graded items must have ttompletedrubric attached. When you receiveback from
your teactler, scan the rubric into the file and add it as gerondpage of tle document
behind the Artifact Cover Sheet.

U Fornon-written items, a completedArtifact Reflectiorsheetis required. You need to
include evidence such as video clips, pictures, lietks These can be found on the
Academic& Career Planningage on the school website. A copy is also included at the
end of this packet.

U Artifacts should use the same title as given by the teacher of the classreljoimed
items should be given a titkhat describes what the item is, rather than a name that
describes the contenfor example
0o a[ S@St p [/ 2YLI NBk/ 2yGNIaG 9aahpplés AyadSt
andOranges
o a9l 3fS {O2dzi t NP2SO(¢ AyailSl Ril2Ayé. dza £ R

U When uploading pictures, make sure they are savepes files.

U And always log out when done.

1. From your portfolio homepage select | & @ [ Ehatelathasa

G D22 aé foéé¢{\\ﬁ
¢tKSy asSt SOl a! RR
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2. Find the location oftte file you wish to

upload.

documents » Portfolio Artifacts ~ [ 42 search 2|
s v ‘NE‘»;'F-:\Ider
. . . i . i Name Date modified Type Size

Highlight it with a single click. | s\ Genmenybuiec
66201
ed

Select open. i
File name:  Final Geometry Project -

Cancel

3. When the file has finished uploadiyour | ST
screen should look like #exampleonthe | MRS
right.

The My Files section allows you to upload, view, and manage files in your
Portfolio.

Notice that your name does not appea%
this screenit is titedonlyd a & €At
Therefore this screeshot CANNOT be
used as verification dhe artifact upload
that is required tdbe turned into

your teacher.

My Files

File Name Section Details Options

Final Geometry Project.docx My Files 08/31/2009 @
9.6 kb

Total file size: 9.6 KB

il

Flease note that your account has 10 MB storage limit. "Add Document
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PRINTINGNARTIFACT UPLOAD VERIFICATION

Verification that a class assigngeim has been uploaded to your portfolio is a
requirement in each class. This verification wilkln@ed into the teacler per their
instructions. Verification that the portfolio is tp-date and current may also be required to

purchase dance tickets, sports plaff tickets, maintain an off campus pass, maintain a parking

permit, or participate in ther school related activities.

NOTE: Several times during the year, homeroom teachers wipattfolio status checkwith
the students Students will be asked to open documents to verify documents are actually
complete and meet portfolio standards.

1.

From your portfolio homepage select
Gt NAGNRSSVW Rf & +SNHEA 2

' VYRSNJ a{ SOlA2ya (2

sections that should be checked are:

Personal Profile ]
My Files

It AO] Z-E’riert&ilyRNﬂor@m

G ‘@Printar—FriEndlyVErsion

Printer-Friendly Version

Sections to include:

[¥] Personal Profile
[7] Advisement Log
[ My Files,

AssEssment Results
- [l career Matchmaker
- [l other Assessments
[C] careers that Interest Me
[C] schools that Interest Me
[1Education Plan
[l career Preparation

- [l career Clusters

[C] career Planning Activities
| - O O JS Y

e Internet | Protecte

G/ ftA01 2y tNARyYyild GK
Notice thisshowsyour personal profile
Information. This verifies that this

printout refers to your portfolio. — |

This is theonly verification that willbe
accepted.

|

@ hitps://y

aspx’LoginlD=5fd213ec-fead-412e-0elc-c92a - Inten

G- e m

careercruising.c i aspdl v G |‘r\ X \ Live Sear
i

& s @

int..| -8

My Portfolio

=]

Personal Profile for test case

Email
Grade

My Files

agbrady@Iwsd.org
Grade 10

File Name
Final Geometry Project.docx

Section
My Files
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COMPLETING CAREER ASSESSMENTS

There are many types of career assessment tests and activities that help focus interests,
aptitudes,likes/dislikes, and skills into suggested careers that may be a good fit for an
individual. Career Cruising hilisee such activities that are a required part of the HSB Plan.
These activities are based on the 16 nationally recognized career clustedentS are free to
upload results from other assessments into their portfolio.

SOPHOMORES, JUNIORS, AND SENIORS

The initial assessment needs to be completed sophomore ye@recommended
studentsretake the assessments each ysarceinterests and skills changeTheyearly list of
suggested careers and career clustensuld be compared to fingimilarities.

1. From any Screen in Career CrUISIng’ Click g(‘areerlesmg:QireerMat(hmakEr:IntmductmnrIntEmetB(plorerprw\dedbyLakeWashmgtonS(honl

@\/ - |2 httpss/swwn careercruising.com/MatchMaker/icaspects_intro. + £ [ 43| x | [ Live sear

aa I u O KsYab at Sle\|ﬂ)p U8 & | @ Carcer Cruising: Career Matchmaker : Introduction | | - 1

FE] & Hatchmaker 1) Matchaker | Careers [ schacls [ Partfala | search | Cantactus | € J|ETET
Introduction

will be asked 34 questions.

Follow the instructionso answer the —
questionsbut read them carefully since not e 0 . . .
all of the questions refer to career interests

very much vel‘v much

u have finished answering estions, Career
Matehmnaker will ool for :arezrsﬂ'\ o ultynuransu rs.

2. Save your assessment results to your portfolio.

3. When your assessment is complete, a |
of suggested careers will appedfor
comprehensive information about a
career, click on the title.

The broader career clusters you may wa

to researchwill also be listed. /

If you feel youansweredanyquestions_—
incorrectly, you can make changes.
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